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2022-2023 School Year

August 29 8th/9th grade Open House (11-5)
September 1 1st day: 7th graders/new students
September 5 No School, Labor Day
September 6 First Day for ALL Students
September 8 & 8 Picture Day & Vision Screening
September 12 Back to School Night
October 25                  Picture Retake Day (7-noon)
October 27 E-Learning Day/Prof. Dev. Day
October 28                  No School
November 4 End of First Quarter
November 10 Parent Teacher Conf. 4-8pm
November 14 No School, Parent Teacher Conf.
November 23-25 No School, Thanksgiving Break
Dec. 26-Jan. 2 No School, Winter Break
January 3 School Reconvenes
January 19 End of Semester One
January 20 No School, Recordkeeping
February 16 Parent Teacher Conf. 4-8pm
February 17                E-Learning Day/Prof. Dev. Day
March 8                      E-Learning Day/Prof. Dev. Day
March 20-24 No School, Spring Break
March 30 End of Third Quarter
April 6 E-Learning/Prof. Dev. Day
April 7 No School, Good Friday
May 25 Awards Night Ceremony
May 31 No School, Memorial Day
June 2 Last Day for Students

This handbook is intended to be an information guide for parents and students new to the Ben Franklin
Junior High School community. We recognize that much of what happens at school in terms of procedure
and process is not always something that new parents and students are familiar with automatically. We have
compiled many of these daily routines for you to refer to as needed. Even though much of what is included
here can also be found in the student handbook section of the student planner, we believe it is useful for
parents to have their own copy of this information. You can also visit our school website at
http://www.pointschools.net for more information.
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Academic Policies - Grading Practices

Academic grades will reflect achievement and focus on learning (not behavior) in order to provide
meaningful feedback regarding each student’s learning. This is to ensure that all grades are an accurate
reflection of what each student knows and is able to do in relationship to grade level academic standards.
The semester grade for a course will be calculated based on a combination of summative and formative
assessments. Assignments or assessments that are designed to be academic practice are considered to be
formative, while those that are considered to be measures of academic achievement are understood to be
summative. For students in 7th and 8th grade, summative scores will account for 70% of their grade and
formative scores will account for the other 30%. The breakdown for students in 9th grade will be 80% and
20%. This is similar to the standards-based grading practices used in our elementary schools, and many of
our departments have been using these practices for several years.

We will also have a common grading scale for the upcoming year. Report cards will be issued every nine
weeks, using the following grading scale for grades 7-9:

A 93.0% - 100% A- 90.0% - 92.99% B+ 87.00% - 89.99%
B 83.0% - 86.99% B- 80.0% - 82.99% C+ 77.0% - 79.99%
C 73.0% - 76.99% C- 70.0% - 72.99% D+ 67.0% - 69.99%
D 63.0% - 66.99% D- 60.0% - 62.99% F 0% - 59.99%

Retention: Seventh grade students who fail the full year of two or more of the required courses may be
required to repeat that grade. Seventh grade students who fail the full year in a required course may be
required to repeat that subject during summer school or the ensuing school year.

Eighth grade students who fail one or more sections of the state assessment and do not have at least a 2.0
GPA in the failed subject will be offered a promotion plan. These promotion plans will be developed on an
individual basis by the Student Services Team. If the plan is not completed, the student will be re- quired to
repeat the grade as outlined by district policy.  Ninth grade students who fail the full year in two or more
required subjects may be required to return to the junior high and will not be allowed to enroll in the senior
high. Electives or less than full year courses, if failed, will have to be taken over. If these courses are not
repeated, no further courses may be taken in these subject areas.

Seventh, eighth, and ninth grade students may avoid retention by attending summer school. Consideration
will be given to waiving retention in the course if the student earns a passing grade in the summer school
course.

If a student should be retained, he/she will have their progress reviewed during the year with the option of
promotion, if the student's achievement and effort are observed.
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Academic Support Services

C.A.R.E.- Concerned About Reaching Everyone C.A.R.E. is a program for at-risk students. This program
provides a smaller academic setting for students who are at risk of failure due to social, emotional, truancy,
or academic concerns.

AIM-Achieving In Math: These math classes at each grade level provide additional math support for
students who have not achieved proficiency on the state assessment. There is also a focus on improving
basic math skills.

Charger Connection: Charger Connections is a Mentoring Program between a teacher, student, and
families. The teacher/mentor works to create a positive relationship with the student and to engage the
student in academic, social, and behavioral success.

Core Subject Advanced Courses: Advanced courses in the four core subject areas. English, social studies,
math and science, are available for academically talented students grades 7-9.

Check In/Check Out (CI/CO): Is available to students at the beginning and end of each school day. This
student intervention is provided by teachers to help students organize and complete homework.

ESL - English as a Second Language: The ESL classes are designed to assist English Language Learners
(ELLs) in acquiring academic English.

Math Lab: Math teachers are available before school on a rotating schedule to tutor any interested or needy
math students.

Reader’s Workshop: Reader’s Workshop is a course designed to close the achievement gap by providing
reading support in the areas of comprehension, vocabulary, fluency and writing. We used a balanced literacy
approach and readings are tied to content area class materials or topics.

RtI: Response to Intervention involves conducting universal screenings of all students in the areas of
reading and math, providing effective interventions matched to student need, and monitoring progress
frequently.

Skyward Family Access: Family Access is an online program that allows parents to view their child’s atten-
dance, grades, food service account, demographic information and scheduling with an easy “point and
click”.

Special Education Programs: Intellectual Disabilities, Learning Disabilities, Emotional Behavioral
Disabilities and Speech/Language Hearing Impaired.

Study Centers: Study centers are structured in a way to monitor student performance and provide indi-
vidual tutoring/support as needed.
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Acceptable Computer Use Policy

Ben Franklin Junior High School is fortunate to have chromebooks for every student. Students are
expected to use computers appropriately. Students who use another’s password, install programs on hard
drives, change screen colors or screensavers, or use the computer in any way that is inappropriate may
be denied use of computers. In addition, consequences may result in either paying for time to repair
damage and/or suspension from school. Computer hardware and software are the property of the Stevens
Point School District and are monitored at all times.

Announcements

Daily announcements are read over the P.A. system at the start of second hour. Students are expected to pay
attention to these announcements as they contain important information about activities, clubs, and other
events at school. Announcements also posted on TV monitors and our school website.

Athletics

Many athletic opportunities are available for both boys and girls. Transportation from practices is not
provided. Boys and girls participating in team sports must have a WIAA physical examination form on file.
This form must be signed by a physician and a parent. These forms are available through Skyward Family
Access. Participation fees are assessed for each sport.

Students involved in athletics and other after-school activities will not have access to their lockers after
school and are expected to bring what they will take home with them to the activity. Students are also
expected to have their ride home pick them up in the parking lot by the tennis courts at the west end of the
building. Any students staying after school to watch a game/contest are expected to follow these same
guidelines and be respectful of all staff members.

Athletic Code & Training Rules (7th & 8th Grade)
Inappropriate Behaviors

Sanctions/penalties will be assessed for the following behaviors: 1. Possession or use of alcohol,
controlled substances, or tobacco products on and off campus. 2. Conduct resulting in suspension from
school. An in-school suspension is not viewed as serious as an out-of-school suspension. Therefore, an
in-school suspension during a sport season will result in a one contest suspension. An in-school suspension
out of a sport season will not affect eligibility.

Detentions will be covered by the various sport codes.

Sanctions/Penalties: 1. First offense: In season - two contests (student allowed to practice). Out of season -
first contest of next sport (student allowed to practice). 2. Second, third, etc. offense: Ninety school days -
no practice; no participation.

A student will be expected to have passing grades in all classes. At the end of a grading period, if an athlete
is failing any classes, he/she will be suspended from participation in the sport for a minimum of 15 school
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days. At that time a note stating that the student is passing will be required from the teacher. If the athlete is
passing at that time he/she will be eligible until the next grading period.

During an academic suspension, the student will be allowed to practice, but will not be eligible for con-
tests.

Requirements for Athletes at Ben Franklin JHS The following items need to be on file at Ben Franklin
before the athlete may begin practice:

WIAA Physical Form This form needs to be filled out completely. Make sure the doctor and
parent/guardian signs and dates the form. This form is good for two years. During the alternate year the
Alternate Year Athletic Permit form needs to be signed by parent/guardian.

Signed Athletic Code Agreement This is the last sheet of these regulations saying that you have read and
understand what is included in these regulations. The code needs to be signed once during the grades 7 and 8.

Athletic Emergency Medical Form This form allows your son/daughter to get medical treatment without
your consent (in the event we can- not get in touch with you) if they are injured or ill. If you have questions
on these regulations, or anything concerning athletics, please call the Athletic Director at (715)345-5413.

Attendance

Attendance is required every day in all classes.  Teachers take attendance each period.  A student with
an unexcused absence may face disciplinary action.

Arrival and dismissal: Students should arrive no earlier than 7:10 a.m. When arriving at school students
should report to their designated area until 7:32 a.m. Once on campus students may not leave school
grounds without permission. Late arrivals must report to the main office for a late pass. Failure to do so may
result in disciplinary action(s).

After school students must be out of the building by 3:10 p.m. unless they are in a supervised activity or
have received permission from the office. There is to be no unnecessary “hanging around” before school,
between classes, or after school. Students involved in athletics and other after-school activities will have
access to their lockers afterward but are expected to get their things promptly and get to their ride ASAP.

Any students staying after school to watch a game/contest are expected to follow these same guidelines and
be respectful to all staff members.

Illness: On the day a student is absent, parents should call the office (715)345-5413. The best time to call is
between 7:00 a.m. and 9:00 a.m. If parents have not called the school, students must bring a written excuse
to the main office when they return to school.

Ninth Grade Washington, D.C. trip: Being tired from the trip is not an acceptable excuse for being absent
from school the following day. Students who go on this trip are expected to be in school the day following
their return.

Trivia weekend: Being tired from the trivia contest is not an excuse for being absent from school. Students
are expected to be in class the Monday following Trivia Weekend.
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Pre-Arranged Absence: Attendance is extremely important; only serious necessities are reasons for
absence. Students should bring a note from a parent indicating the date(s) of the planned absence to the
main office to pick up a Pre-Arranged Absence Form as soon as possible in advance of a vacation.  This is
to be signed by all teachers and returned to the office.  It is the responsibility of the student to make up work
for any absence.  Students should make arrangements to complete assignments ahead of time so that they
are not overloaded when they return.

The school attendance officer is empowered to excuse an absence for the following reasons:

● The student is not in proper physical or mental condition to attend school.  The attendance officer may
request the parent or guardian to obtain a written statement from a physician or licensed practitioner as
proof of the physical or mental condition.

● An illness in the immediate family that requires the absence of the student because of family
responsibilities.

● Medical, dental, chiropractic, optometrist or other valid professional appointments.  Parents/guardians
are requested to make these appointments during non-school hours.

● A death in the immediate family or funerals for close relatives
● Religious holidays
● A court appearance or other legal procedure that requires the attendance of the student
● Quarantine is imposed by a public health officer
● Attendance at special events of educational value as approved by the school attendance officer
● Approved school activities during the school day
● Deer hunting
● Special circumstances that show good cause which are approved in advance of the school attendance

officer.

Except in special circumstances, students may be excused for up to five (5) days per semester as defined
by the Wisconsin Compulsory Attendance Law.

Excessive absence: A student who, without lawful reason, fails to attend school any part of the school day
will be considered truant and may be required to make up the time missed. In a case of truancy, parents will
be contacted and the student will be referred for educational evaluation and counseling. If truancy persists
the student and parent may be referred to the Portage County Truancy Court for further action. This referral
will occur for students who are truant part or all of five or more school days in a semester. After a student
has been absent from Ben Franklin for ten days a letter will be sent to the parents to inform them of that
fact. In addition, a note from a doctor may be required for any future absences to be excused.

Unexcused Absence/Truancy: Per Wisconsin Law, students between the ages of 5 and 18 are required to
attend school. An unexcused absence is any absence for which the school has not been notified by the end
of the next school day following the absence and/or the reason for the absence is not excusable.  As defined
by Wisconsin State Law on School Attendance failure to be in an assigned class or supervised area without
Administration/Teacher permission, oversleeping, car problems, and babysitting/sick child are unexcused
absences. Truancy is defined as an unexcused absence for part or all of the school day. It can also mean
intermittent attendance carried on for the purpose of defeating the intent of the compulsory attendance law.
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Habitual truancy is defined as unexcused absences for part or all of five or more days in a semester. Per
School Board Policy po5200, legal proceedings may be initiated against the student and/or the
parent/guardian in response to habitual truancy.

Tardiness: Students are tardy if they are not in their respective classroom by the end of the ringing bell
starting the next class hour.  If a student is late, the student should explain why they are late. If a student is
held back by a teacher, the student must get a pass from that teacher before going to the next class.  If a
student is late to school in the morning, they must sign-in in the main office. Students accumulating tardies
during a semester will be assigned the following consequences: five tardies will result in one lunch
detention; 10 tardies will result in two lunch detentions; 15 tardies will result in three lunch detentions and
an alternate passing time for three days; 20 tardies will result in four lunch detentions, an alternate passing
time for four days and a referral to Truancy Court for excessive tardiness; etc.

Accidents

Students should report any accident/injury they have at school to a teacher. Staff will fill out an Accident
Report Form electronically through Public School Works. If a teacher is not present, tell the office secre-
tary, and she will fill out the form.

Awards

Students receive special recognition at the school through a variety of awards programs. These awards are
intended to promote and recognize academic skills and various aspects of good citizenship. Teachers and
parents promote these awards as encouragement and an incentive toward special effort and achievement by
the students. Recognition is given in academics, student government, clubs, attendance, and cultural
achievements.

Cancellation of School

Cancellation of school occurs only during circumstances such as extreme weather, equipment failure, or
public crisis. The school board and administrators are aware of the hardship that can be caused by an abrupt
cancellation, therefore school will not be canceled unless a significant safety risk has been created by
unusual circumstances. Every practical means is used to notify parents of cancellation including:
• District Website - www.PointSchools.net • Phone, text and email notification
• District and School Social Media Channels • Local media outlets

In the unusual circumstance where school must be canceled during the day teachers will determine that all
students have satisfactory transportation and supervision at their home before releasing them from school.

It is very important that every student maintain an up-to-date address and telephone number record at the
school office. Please notify the school as soon as possible if you have a change of address or telephone
number during the school year.
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Class Trips

Medieval Times (Eighth grade) - December Great America, Gurnee, IL (Ninth grade) - last day Cost:
Between $75 - $80 of school. The anticipated cost is about $80.
Washington D.C. (Ninth grade) - March Mt Olympus, WI Dells (8th Grade) - last day of school.
Cost: Between $1700- $1900 The anticipated cost is about $25.
Festival of Nations Opi’s and Bowling Stevens Point (7th grade) - last
(3rd yr. foreign language students) day of school. The anticipated cost is about $15
Cost: May - Between $35- $40

Students who violate city ordinance and/or state laws (alcohol, marijuana, weapons, fireworks, etc.) on
school grounds, or at school sponsored activities, during the school year will not be allowed to go on their
respective class trip. Students who, during Quarter 4, have been suspended (either in-school or out-of-
school), have had more than three detentions, have two or more failing grades for Quarter 4 and/or Semester
2, have any unexcused absences, and any unpaid fees/book fines MAY NOT be eligible to go on the end of
year class trip.

Clubs

The following activity clubs meet outside of the regularly scheduled school day. Clubs are open to all
students. For club descriptions, go to the Ben Franklin website, click on “Co-Curricular” then, “Clubs and
Activities”.
• Art Club • Book Club
• Builders Club • Computer Club
• Culture Club • Drama Club
• FCCLA (Family Community Career Leaders of America) • FFA (Future Farmers of America)
• Forensics • Golf Club
• GSA • Knitting Club
• Lacrosse • Mountain Bike Club (SPASH)
• National Junior Honor Society • Science Club
• Snow Club • Spanish Club
• Student Council • Trapshooting Club (SPASH)
• Weight Lifting/Training • Yearbook

Co-Curricular Activities available as a result of class participation:
• Solo-Ensemble (Band, Chorus and Orchestra) • Art Competitions

8



Contact Information

Staff Phone Numbers Main Office (715)345-5413 Guidance (715)345-5414 Fax (715)345-5696

Joel Burgener, Principal jburgene@pointschools.net
Mark Ehr, Assistant Principal mehr@pointschools.net
Tabitha Prutz, School Psychologist tprutz@pointschools.net
To email our teachers: https://wi01932907.schoolwires.net/domain/436

Other District Contacts
District Office Superintendent Office Bus Garage
(715)345-5456 (715)345-5444 (715)345-5477

School Website

We maintain an extensive website at https://www.pointschools.net/BenFranklin. It is regularly updated and
an excellent site to visit to keep in touch with upcoming events and news.

Student Planner

Every student is required to keep and maintain a student planner. It contains the student handbook, hall
passes, and other valuable and practical tools to help students stay organized and do well in school. A
planner is issued to all students in Advisory at the beginning of the school year. Replacement planners may
be purchased in the main office at a cost of $6. We carry a limited supply of planners for this purpose,
students are encouraged to take care of their planners.

Conduct of Junior High Students

Students at the junior high level are undergoing tremendous physical and emotional change. They change
more and faster during the three junior high years than during any other three year period in their post-infant
years.

During this period of change it is important for the school and home to provide a basic, reasonable, well-de-
fined, firm structure for conduct that affords security, yet allows for individuality, exploration, and growth.

Rules are written under the “reasonable person” concept - that is, that any reasonable student, parent, or
teacher would probably agree with the rule.

Consequences for inappropriate behavior are usually based on inconvenience to the student, and the degree
of consequence is usually based on the needs of the student. The attempt is made to show students that it is
more convenient to behave appropriately. Inappropriate behavior will elicit an inconvenient consequence.
Also, different students require different degrees of consequences to be convinced to change their behavior
to a more appropriate form.

Fear of consequences is not considered a bad reason for behaving appropriately; although recognition of
what is appropriate is a much more mature reason for appropriate behavior. This is one goal of junior high.
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Definition of Violence

Violence comes in many different forms. To have a common understanding of what violence is we use the
fol- lowing definition: Any deliberate act designed to cause harm to another person or property.

We believe it is the responsibility of all persons in our school to identify and reduce violence in our
building, this creates an atmosphere where students can learn, teachers can teach, and parents feel confident
about send- ing their children to school here.

Any conduct of students which endangers the property, health, safety, or comfort of others, impedes the op-
portunity for oneself and others to learn, is unlawful, disrespectful, or violates school rules will not be toler-
ated. Examples of unacceptable types of conduct in each category are:

Endangering property, health, safety or comfort of others:
• Fighting • Physical harassment
• Verbal harassment • Sexual harassment
• Disability harassment • Running
• Possessing knives, smoke bombs, squirt guns, etc. • Vandalizing property
• Throwing or propelling objects
• Wearing of heavy metal cleats on the bottom of footwear

Impeding the opportunities for himself and others to learn:
• Loud talking
• Class disruptions
• Failure to “try”

Unlawful:
• Possession or use of drugs, alcohol, tobacco products, or look-alikes
• Distributing /selling prescription medication or look-alikes
• Theft
• Extortion

Disrespect:
• Disrespectful language
• Disrespectful attitude
• Disrespectful behavior

Violating School Rules:
• Tardiness
• Truancy
• Loitering

Consequences There are several consequences for inappropriate behavior that are used at the junior high
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school. They are generally listed in order from less severe to more severe.

The selection of which consequence applies to a specific situation is left to the discretion of the teacher
and/or administrator who must be able to reasonably justify their selection.

• Teacher reprimand • Administrator reprimand
• Teacher imposed tasks(s) • Administrator imposed task(s)
• Restriction of privilege(s) • Payment for property damage
• Teacher imposed detention • Office imposed detention
• Administrator imposed detention • Suspension from class
• In-school suspension • Suspension from school
• Behavior Contract • Retention
• Alternative instruction outside the regular school structure • Expulsion

Procedures Several communication procedures are employed at the junior high in an attempt to inform all
concerned individuals about student behavior and progress. These include:

• Letter to parent • Teacher/student conference
• Administrator/teacher conference • Guidance/teacher conference
• Parent/guidance conference • Conferences involving any of the above persons
• Referral to Social Services • Referral to Police-School Liaison Officer
• Referral to District Attorney • Referral before Hearing Officer
• Referral before Superintendent • Referral before Board of Education

The above is not to be considered punishment for inappropriate behavior on the part of the students. Each is
a communication procedure, the intent of which is to help the student improve.

Alcohol, Drugs, Controlled Substances The possession, use, sale, or distribution of alcohol, drugs, or
other controlled substances in school, on school grounds, or at school activities is strictly forbidden and will
result in suspension and possible ex- pulsion from school. Violation of city ordinances or state laws
(alcohol, marijuana, firecrackers, etc.) will be referred to the proper authorities - Police Department, Fire
Department, Social Services, etc.

Tobacco, Nicotine and Vapor Products: The School Board is committed to providing students, staff, and
visitors with a tobacco, vapor, and smoke-free environment. The negative health effects of tobacco use for
both users and non-users, particularly in connection with second-hand smoke, are well-established. In
addition, students less than eighteen (18) years of age are generally prohibited by law from purchasing or
possessing cigarettes, other tobacco products and vapor products.

For purposes of this policy, "use of tobacco" means to chew or maintain any substance containing tobacco,
including smokeless tobacco, In the mouth to derive the effects of tobacco, as well as all uses of tobacco,
including cigars, cigarettes, pipe tobacco, chewing tobacco, snuff, any other matter or substances that
contain tobacco, in addition to papers used to roll cigarettes and/or the smoking of electronic, "vapor," or
other substitute forms of cigarettes, clove cigarettes and any other lighted smoking devices for burning
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tobacco or any other substance. This policy also prohibits the use of other products containing nicotine,
including, but not limited to, nicotine patches and nicotine gum, except when a student provides
documentation from a licensed medical practitioner that the student's use of non-tobacco nicotine products
is being medically supervised for the cessation of a nicotine addiction and the student complies with Policy
5330 - Administration of Medication.

For purposes of this policy "use of a vapor product" means to suck, inhale, or otherwise consume a vapor
product. A "vapor product"  is defined as any product containing or delivering nicotine, lobelia, or any other
substance intended for human consumption that can be used by a person to simulate smoking in the delivery
of nicotine or any other substance through inhalation of vapor from the product.

Accordingly, the Board prohibits students from using or possessing tobacco in any form and prohibits the
possession of vaping products on District premises, in District vehicles, within any indoor facility owned or
while leased or contracted for by the District and used to provide education or library services to children,
and at all District-sponsored events.

Snow Throwing and Fighting Due to possible injuries, throwing snow and fighting are not allowed.
Fighting in school or on school property will result in suspension from classes, and possible police referral.
Snow throwing will result in an assignment to restricted lunch hour and/or detention. Repeated offenses will
result in suspension.

Student Dress Code (Board Policy 443.1) Responsibility for the appearance and grooming of students
enrolled in the district rests with parent(s)/ guardian(s) and the students. They have the right to determine
student dress provided that attire is not destructive to school property, complies with the health code, meets
safety requirements, school district policies, state and federal laws, and does not interfere with the
educational process.

Rule: Parent(s)/guardian(s) have the responsibility to see that students are dressed and groomed in
accordance with what are considered to be normal community standards.

Students are expected to wear hair styles and clothing that will not present a health or safety hazard. Spe-
cial requirements will be necessary in certain areas such as physical education, art, band, driver education,
science labs, and shops; i.e., safety glasses, aprons, etc. Footwear must be worn at all times. Footwear that
presents safety hazards are not permitted.

Grooming and clothing styles which prevent the student or other students from doing his/her/their best work
because of blocked vision or restricted movements is not permitted. Students are not permitted to wear
clothing styles that create or are likely to create a disruption of classroom order, school order, distract from
or interfere with the educational process. Headwear is not permitted to be worn in the building during the
instructional school day, except that the building principal has the authority to iden- tify areas where and in
which situations headwear may be worn, including classrooms, based on school activity, medical, safety, or
religious reasons.

Any fashion item that distracts from or interferes with the educational process or presents a safety risk;
displays suggestive, offensive, obscene, libelous, graphics and/or statements; denigrates others on ac- count
of race, color, religion, creed, national origin, gender, sexual orientation, or disability; displays sexually
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degrading or racially motivated graphics or statements; is determined to be gang related; and/or pertains to
drugs, alcohol, or tobacco products is not permitted.

Articles of clothing that cause excessive maintenance problems, that cause damage or noise problems, or
present safety risks, e.g., cleats on boots, shoes that scratch and/or mark floors, trousers with metal rivets
that scratch furniture, etc., are not permitted. Clothing which relates to or displays alcohol, tobacco,
weapons (such as a gun or knife), gang insignia, or illegal products is not permitted to be worn at all school
facilities and functions, at any time.

In order to represent the school and district before the public in a situation where appearance can detract
from the group or the occasion, students shall meet reasonable dress standards for the occasion.

The superintendent (or his/her designee) in collaboration with principals shall develop appropriate grade
level and school rules, regulations, and student discipline consequences which comport with the spirit and
standards of this policy, and they shall be posted in parent/student handbooks.

Technology The increased accessibility of electronic resources requires the implementation of strict
guidelines requiring computer use. The use of on-line/internet services is restricted to school related projects
or assignments. Students are expected to observe software copyright laws and remain on-task in accord with
teacher directives and classroom assignments when using computers. Tampering with computers or misuse
of equipment is strictly forbidden.

Chronic Misbehavior Insubordinate conduct, chronic misbehavior, physical or verbal abuse, or disruptive
behavior may result in suspension. In severe cases, expulsion, according to established school board policy.

Note Writing Writing notes to friends is not an acceptable use of class time. Consequences related to
writing notes may range from a teacher reprimand to an office referral.

Vandalism Vandalism and damage to school property is not tolerated and may result in suspension from
school and/ or a police referral. Complete restitution is required.

Harassment Stevens Point Public School District policy is to maintain a learning and working environment
that is free from harassment of any type (verbal, physical, racial, disability, sexual, etc.). Harassment is any
deliberate conduct that has the purpose or effect of creating an intimidating, hostile, or offensive working or
learning environment, or interferes with the individual’s work or learning performance. Sexual harassment
may include, but is not limited to:

• Verbal harassment or abuse
• Pressure for sexual activity
• Repeated offensive remarks, use of inappropriate language or jokes with sexual implication
• Unwelcome touching and unsolicited or inappropriate gestures
• Suggesting or demanding sexual involvement accompanied by implied or implicit grade, job, etc.
• Repeated display of offensive explicit graphic materials that are not necessary for business or educational
purposes

A substantiated charge of sexual harassment against a student will subject that student disciplinary action
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including suspension and/or expulsion consistent with the student disciplinary code.

Hallway Conduct Students are expected to walk in the hallways. Students should keep to the right, keep
hands, elbows, knees, etc. to themselves, and proceed directly to their destination. Loud, boisterous conduct
is out of place in a school building at all times.

Cell Phones/Personal Electronics The use of cell phones, radios, cameras, audio recording devices and all
other personal electronic devices during the school day is not allowed as they are an unnecessary distraction
and disruption to the learning environment. The use of imaging devices or imaging features of personal
electronic devices (video or picture phones, cameras or video recorders, etc.) by students is not allowed in
the building without prior approval and under the supervision of a staff member. Students are expected to
have these items turned off and put away during the school day once first hour begins. There are times when
teachers/administration will allow personal electronics to be used during the day, but it is the student’s
respon- sibility to use the device appropriately and not abuse the privilege. Students who violate this policy
will be required to surrender their device and may earn disciplinary consequences as outlined below.
• 1st Offense: students will have 3 weeks of Check In/Check Out (CICO) with their device.
• 2nd Offense: students will have 9 weeks of CICO with their device.
• 3rd Offense: students will have CICO for the remainder of the school year. The building principal is
authorized to permit a student to use and/or carry a cell phone or “beeper” for medical, school, education,
vocational or other purposes as deemed appropriate.

Disciplinary Removal from Class: Under Wisconsin Statute 118.164 a teacher may remove a pupil from
class if the pupil violates the code of classroom conduct, is dangerous, unruly or disruptive, or exhibits
behavior that interferes with the ability of the teacher to teach effectively.

Teacher Procedures Except where behavior is extreme, a teacher should generally warn a student that
continued misbehavior may lead to temporary removal from class.  When the teacher determines that
removal is appropriate, the teacher will take one of the following courses of action:
1. Instruct the student to go to the main Recovery Room, room 1007, for the period of removal. In such
a case, the teacher will submit a “Student Removal from Class” form that goes directly to the assistant
principal, Recovery Room supervisor and the attendance secretary.
2. Obtain coverage for the class and escort the student to the Recovery Room if they refuse to leave.
3. Seek assistance from the assistant principal, school psychologist or PSLO to escort the student to the
Recovery Room if they refuse to leave.

Student Compliance: A student is obligated to comply with a teacher’s direction to leave the classroom. A
teacher may direct the student to go to the hallway first and if serious enough to the Recovery Room. A
student appeal to the removal may be made only after compliance and only after the student arrives to the
Recovery Room.

Office Procedures: When the student arrives at the Recovery Room administration should give the student
the opportunity to explain the situation.  Administration will work with the student and consult with the
teacher to determine the length of removal from class.  The removed student will be placed in a supervised
area, Recovery Room, during any time of removal from class.  The teacher shall submit to administration a

14



concise written explanation of the basis for removal in eduCLIMBER. Depending on the severity of the
behavior incident administration may contact the parents and issue consequences.  This will be decided
upon a case-by-case basis. Administration will maintain records regarding these parent contacts.

Dances

Dances are chaperoned by a combination of parents and teachers and are scheduled to end no later than
10:00 p.m. The following procedures are for all students attending Ben Franklin dances:
• Regular school dress code applies
• Coats/Jackets will be put in a designated area
• Make advance arrangements for rides after the activity
• Students absent due to illness on the day of the dance will not be admitted. Other absences will be looked
at individually.
• Once a student has left the dance, he/she will not be allowed to return. Students wanting to leave early
must have a note from a parent.
• If a student fakes that he or she has been drinking or using drugs, we will assume that the student has and
parents will be notified to take the student home. Consequences for AODA violation will be ap- plied.
• Any student suspended from school (in-school or out of school) since the last dance or school-wide
activity is not allowed to attend
• Only Ben Franklin students may attend
• Students removed from a dance will not be allowed to attend the next dance
• Most dances start at 7:30 p.m., and the doors will close at 8:00 p.m. No one will be admitted after this
time. Parents will be notified if a student creates a disturbance at the dance. The student will be asked to
leave the dance, building and grounds. Parents will be asked to assist staff if students do not follow the
request. If the student’s parents are not available, police will be notified and charge the offender with
trespassing. Students asked to leave a Ben Franklin dance will not be allowed to attend future dances or
activities the rest of the school year.

Fees

Each year the Board of Education sets the student fee schedule. Included in this fee is online textbook fees,
planner fee, student activity fee and towel rental. In addition, some courses and some activities have a fee
required for extra projects. These fees are the responsibility of the parents and students.

Fee waiver forms are available on line or in the main office. There are several possible alternative fee
payment plans:
1. Students qualifying for free lunch may request fee waiver and/or participate in activities at no charge.
2. Students qualifying for reduced lunch may request a 50% fee waiver reduction and/or participate in
activities with a 50% reduction of assessed fees.
3. Students not qualifying for free/reduced lunch may request a payment plan to have fees paid by April 1st,
and/or may request a payment plan of 2 or 3 installments over the course of each sport season or activity.|
4. Families experiencing special financial hardship may request a waiver/reduction of fees by filling out the
special circumstance form. The Special Financial Circumstance form is part of the fee waiver form.
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Advisory

Every student is assigned an advisory. Advisory is held every day.

Health Clinic

The health clinic is located in the Student Service Office. When a student does not feel well they should ask
for a written pass to the clinic. If the student is too sick to return to class the secretary will contact a
parent/guardian. Students are not to leave school without notifying the main office.

In case of injury, a student will be cared for temporarily by the school nurse or a member of the school staff.
If emergency medical treatment is necessary the student’s parents will be contacted. In the event physicians
or other persons named on the student’s emergency card cannot be contacted, school officials are authorized
to take whatever action is deemed necessary in their judgment for the health of the student.

Locker

Each student is assigned a locker at the beginning of the year. Students may only use lockers to store their
books and coats. Students should not share lockers or tell anyone their combination. Sharing of lockers may
result in an administrative disciplinary action. If students have any trouble with the locker they should report
it to the office immediately. Lockers are school property and may be inspected by school officials at any
time. School personnel may take possession of any item in a locker that violates Wisconsin law or school
policies. In addition, school administration may employ a canine unit as a part of locker security.

Lunch
The one place in the school where students reveal their manners or reflect the training they have received at
home is the lunchroom. We urge all students to use the cafeteria as a place for pleasant relaxation,
conversation and leisurely eating. All students will be assigned to one of the lunch periods.  Students are
expected to report to the cafeteria on time. Do not run to get in line. The line forms from the south side only.
There is enough food for everybody and you have sufficient time to eat. Do not pass others in line.
Offenders will be made to wait until the end of the lunch line. Students arriving late to lunch will be
considered tardy and normal tardy consequences will apply. Students may bring their own lunch or buy the
school lunch. Cafeteria purchases can be charged on the student’s lunch account or in cash. Deposits to
lunch accounts can be delivered to the cafeteria or the main office any day of the week.  Please allow a
reasonable amount of time for these deposits to be entered into your account. An ala-carte option is
available for students to purchase individual items including salads, sandwiches, fruit, ice cream, juice, and
vegetables. Students are expected to empty all debris from trays, scrape excess food into garbage cans and
return trays, dishes and silverware to the receiving window, stacking trays neatly. Students are expected to
leave the table area where they ate clean and orderly. Food and beverages are not permitted outside the
cafeteria at any time. After eating, students may go outside if the weather permits. Don’t linger in the halls
during your lunch period. You have plenty of time to get to your locker when the bell rings.

All students are assigned a lunch period. Students are not allowed to leave school grounds during lunch.
Students may bring their own lunch or eat the school lunch. Each student is issued a 4 digit pin number to
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use in the lunch line. When students come through the lunch line they will input their number on the keypad
that will be in the lunch line. This will bring up their lunch account. The cashier will enter in purchases
(lunch and ala carte) and the amount will be deducted from the account.

Students should memorize their pin number. If they do not know their pin number they may contact
lunchroom staff or the main office. Individual student pin numbers are confidential and should not be shared
with or used by other students.

There is a drop box located in the main office for lunch payment. All payments should be put in an enve-
lope with the first and last name of the student clearly marked on the outside. Payments will be posted to
accounts daily. Money can be put  into their accounts during orientation. Students are not allowed to make
purchases outside of their lunch period.

Pin numbers are issued to students during orientation, registration fee payment in August.

If you have any questions please contact Food Service: (715)345-5435.

Free or Reduced Lunch Prices Students who received free or reduced price lunches in the past or those
who feel their family cannot afford to pay for lunches can pick up a Free & Reduced Lunch Form in the
main office, at orientation, or on-line. Information on the form should be filled in by parents or a guardian,
signed and returned as soon as possible. A determination will be made as to whether or not a student
qualifies. Parents or guardians will be notified. The prompt return of the completed form allows students to
participate in the program. Information regarding students receiving free or reduced price lunch is kept
confidential.

Security

The safety of all people in our school is a primary concern. In order to maintain as high a level of security as
possible we utilize a video camera system within the building. In addition, all staff members are required to
wear a photo identification badge.

The District has implemented a school access system. The system operates as a video/audio intercom
between the individual seeking access to the building and the office staff. Ben Franklin Junior High will be
locked between the times of 8:30 a.m. and 2:45 p.m. Access to the building can be gained at door 1 (main
entrance) during that time. Please follow the procedure below.
• Press the call button, stand back a few feet from the camera, and wait for a response.
• State your name and reason for visiting the school.
• You will hear a metallic click as the door unlocks.
• Enter the Main Office Visitors are required to register in the main office and wear a visitor badge.

Scheduling

Scheduling and changes to schedules are handled by our Student Services department. We require parent/
guardian consent before a student can add or drop a class. Please contact the Student Services Department at
(715)345-5414 to speak with one of our counselors about scheduling.
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Transportation Guidelines

In order to be sure each bus has room on it for the students on that route we don’t allow students to ride on a
route other than the one they are assigned to. If your child wants/needs to ride a different bus for any reason
we require a note signed by a parent/guardian authorizing this. The note must be presented to the main
office no later than the start of 7th hour for approval. The note will be verified and initiated by the main
office so the bus driver knows it is okay to accept it.
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